EMPLOYMENT REFERENCE LETTER


Employer Information:
Company Name: _____________________________________________________________
Address: _________________________________________________________________
Phone: ___________________________________________________________________
Email: ___________________________________________________________________

To Whom It May Concern,

This letter is to confirm the employment of the following individual:

Employee Information:
Full Name: ________________________________________________________________
Position/Job Title: ________________________________________________________
Employment Start Date: ____________________________________________________
Employment End Date (if applicable): ________________________________________
Employment Status: ________________________________________________________ (e.g., Full-time, Part-time, Contract)

Job Duties and Responsibilities:
The employee was responsible for the following duties and responsibilities during their employment:
- _________________________________________________________________________
- _________________________________________________________________________
- _________________________________________________________________________
- _________________________________________________________________________

Performance and Conduct:
During the term of employment, the employee demonstrated the following qualities and attributes:
- _________________________________________________________________________
- _________________________________________________________________________
- _________________________________________________________________________
- _________________________________________________________________________

Reason for Leaving (if applicable): __________________________________________________________________

Eligibility for Rehire:
The employee is eligible / not eligible (circle one) for rehire with this company.

Disclaimer:
This reference letter is provided in good faith and reflects the employer's honest opinion and knowledge of the employee's work history and conduct. It is not intended to create any contractual rights or obligations and is subject to the laws and regulations of Canada.


Sincerely,




	Authorized Representative
	Date

	

Signature: _________________________
	

Date: _____________________________

	Name: ________________________________
	




This letter contains confidential information intended solely for the recipient.
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